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              Chiyoda Malaysia Sdn Bhd

                                                                                                  


SUPPLIER/VENDOR QUESTIONNAIRE

Please fill in the following data:

Person answering this questionnaire:

	Name & Position
	:
	

	Date Prepared
	:
	


1.
NAME & ADDRESS 

	Full Name of Company
	:
	

	Address of Head Office
	:
	

	
	
	

	
	
	

	
	
	

	Company Stamp
	:
	


2.
ADDRESS FOR INQUIRIES

	Address 
	:
	(In case not the same as the above address)

	
	
	

	
	
	

	
	
	

	Person in Charge
	:
	

	Section
	:
	

	E-mail Address
	:
	

	Facsimile No.
	:
	

	Telephone No.
	:
	


3.
LIST OF BRANCHES, SUBSIDIARY AND PARENT COMPANIES

Branch Office, Factory  / or Subsidiary Company (If any)

Note
: 
Branches and/or subsidiary company in East Malaysia should also be stated. 

Use a separate sheet if the space provided is not adequate.

	Name & Address

Telephone / Facsimile Nos.
	Representative

Name & Position
	Business Category /

Possible Contract Range

Or Production Capacity

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Parent Company
	Business Category:

	
	

	Full Name:
	

	
	

	Office Address:



	Telephone No.:
	Facsimile No.:
	Email Address:
	Website:

	
	
	
	

	Capital share held by parent company: ………………… %

	Name and position of person to be contacted:



	

	


Note
:
State if Supplier/Vendor is a subsidiary or affiliate of a parent organization, parent   

company which can issue parent guarantee.
4.
ORGANIZATION & FINANCIAL DATA

	Established (Monthly / Year)
	Capital (RM$)

	
	

	
	

	Annual Turnover for the Past Three Year

	

	(Latest)
	(20___)
	
	(20___)
	
	(20___)

	RM$
	
	RM$
	
	RM$
	

	
	
	
	
	
	

	Number of Employees:

	

	Management
	Permanent Employees
	Total*1

	
	
	

	
	
	

	Possible Contract Range:

	

	Indicate range of approximate contract values your company prefers and is currently capable of handling:

	

	Maximum RM :
	
	
	Minimum RM:
	
	

	


Note:

a.
Entry at numbered asterisk should be the same as that indicated in breakdown 

of Section 5, NUMBER OF PERMANENT EMPLOYEES.
5. EMPLOYEES


Number of Permanent Employees


Indicate the breakdown of permanent employees in your organization.

	Managerial Staff
	:
	

	Administrators
	:
	

	Engineers
	:
	

	Draftsman
	:
	

	Sales Rep.
	:
	

	Marketing Rep.
	:
	

	Technician
	:
	

	Others (Clerk)
	:
	

	Total 
	:
	


6.
EXPERIENCE

Indicate sales of each category for the past five years by showing percentage and check work items your company has been engaged to:

	Scope of Supply
	Sales %
	Brand
	Type of equipment
	Country of Origin

	Mechanical Equipment
	
	
	
	

	Rotating Equipment
	
	
	
	

	Static Equipment
	
	
	
	

	Piping Material
	
	
	
	

	Electrical Equipment/ Materials
	
	
	
	

	Instrument Equipment/ Materials
	
	
	
	

	Fire Fighting Equipment
	
	
	
	

	Safety Equipment
	
	
	
	

	Pressure Vessel
	
	
	
	

	Heat Exchanger
	
	
	
	

	Insulation
	
	
	
	

	Logistic/Transportation
	
	
	
	

	Civil Work
	
	
	
	

	Erection / Installation Work
	
	
	
	

	Tank
	
	
	
	

	Piping Work
	
	
	
	

	Insulation Work
	
	
	
	

	Painting Work
	
	
	
	

	Inspection
	
	
	
	

	Manpower Supply
	
	
	
	

	Engineering
	
	
	
	

	Others
	
	
	
	

	
	
	
	
	


6.1 Indicate Experience in Oil and Gas Industries (Petrochemicals Refineries, etc.)

	

	

	

	


6.2

Clients
Name of major clients you have supplied directly according to the order of turnover amount:

	Major Oil Companies:
	1.
	

	
	2.
	

	
	3.
	


	Governments:
	1.
	

	
	2.
	

	
	3.
	


	Prime Contractors:
	1.
	

	
	2.
	

	
	3.
	


7.
QUALITY AND HSE

7.1 Quality

Please provide information that your company has in compliance with ISO 9001 or equivalent.

Please provide information that your company has in compliance with OHSAS 18001 or equivalent.

Please provide information that your company has in compliance with ISO 14001 or equivalent.

8. LICENSES & PERMITS

Please list down all your company licenses, Client preferred brand relevant to this industry.

(E.g. Petronas license, Shell price agreement, ESSO price agreement, etc.)

	

	

	

	


9. COMPANY EQUITY OWNERSHIP

	Bumiputera (%)
	Non-Bumi (%)
	Foreign (&)

	
	
	

	
	
	

	
	
	


10. SUMMARY OF MANPOWER
	S/N
	Personnel Description
	Bumiputra

(Nos.)
	Non-Bumiputra

(Nos.)
	Foreigner

(Nos.)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


11. ORGANISATION CHART


Please provide a copy of your organisation chart.
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